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FILE ORGANIZATION

All pages for the issue must be represented with the print PDF delivery. Pages

Examp|e A: O]_covers.pdf
OQ-fmi-fmiv.de

must be ordered sequenﬁo”y relative fo issue pagination. Blank pages must be

included. Ad pages must be included*.

03 _fmv.pdf
* If Ads cannot be included with the print PDF delivery, then two requirements 04_113 pdf
must be met: 05__Blank.pdf
1. Ad placeholders must be included sequentially within the 06-15-24.pdf
supplied print files. (See example "A") 07 -Ad_ToCome.pdf
2. There must be communication with the Account Manager 08-26-32.pdf
exp|oining the Ad submission/pbcemen’r requirements.
One exomp\e of sequenﬁo| pagination would be to prepend Example B: Ol _covers.pdf
PDF file names with padded sequence numbers. 02_text.pdf

(See examples "A”and 'B")

FILE MANAGEMENT

Enclose print PDF files within a parent folder, named as:
[pub|isher acronym]_[vo|ume]_[issue] (examp|e: rem_]8_3)

Zip compress the parent folder as:
[pu|:>|isher acronym]_[vo|ume]_[issue].zip (excmp|e: rem_]8_3.zip)

Non-prin’r files should be supp|ieo| o|irec+|y to the Account Monoger* independen+ from the print file o|e|ivery4

*If any non-print files are required to be delivered with the print PDF files, they must be located in a subfolder named non-print_files
within the parent folder.

FILE SUBMISSION

Upload the issue ZIP archive to the designated secure Auto-Submit FTP directory.
Perform on|y a sing|e up|ooo| for each pub|ico+ion issue.

If o job must be re-submitted for any reason, the compositor must contact the Account Monoger ASAP.
This communication must take place prior to the re-submission of a job.

CORRECTIONS

Subsequen+ correction files, if necessary, may be submitted to the same

E le C: 12 _cx.pdf
Auto-Submit FTP direchory as the origino| print files. When su|omiHing correction xampe p=—cxp

. 179-185 _cx.pdf
files, oppend filenames with "_ex”. (See Example C) P ot

Fmiii_cx.pdf

For Blueline Flle submission, follow the same Parent Folder Management listed
above.





